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Office of the Dean 

  
MEMORANDUM 

  
TO: Faculty, School of Health and Human Sciences 
  
FROM: Scott E. Ross, Associate Dean for Academic Administration, School of Health and 
Human Sciences  
                        
DATE: August 30, 2022 
  
RE: University Research Assignments 
  
Applications will be accepted this semester for potential research assignments in Academic Year 
2023-24. Tenured faculty are eligible to apply for research assignments. Departments will need 
to achieve cost-neutrality and no loss in SCH production when faculty members are awarded 
research assignments. Please discuss with your department chair how these criteria can be met 
prior to designing your research assignment application.  
 
Please also note that within six months of the end date of the Research Assignment, faculty 
members are required to submit to the department chair a written report of their 
accomplishments during the period of the assignment. The report should describe in general 
terms how the Research Assignment aided the faculty member in advancing their research and 
should include a list of relevant scholarly activities and accomplishments (e.g., papers delivered, 
articles accepted for publications, etc.). It is anticipated that the report will be no more than two 
pages in length. The department chair must review the report and must sign and date it 
certifying that the faculty member has met the reporting requirements within the six-month 
period. The report is then forwarded to the dean, who must also review, sign, and date the 
report, and then forward it to the provost. Faculty must also be prepared and will be asked to 
present at a “brown bag” event to provide an educational overview of content, highlights, and 
information gleaned from the research assignment to share with colleagues and students. 
 
The due dates and procedures for Research Assignment Applications are below. Applications for 
Research Assignments can be found on the provost’s website 
(https://provost.uncg.edu/policies-procedures-forms/research-assignments/).  
 



 
 

 
 

 
SCHOOL OF HEALTH AND HUMAN SCIENCES  

RESEARCH ASSIGNMENT DEADLINES 
   

 
2022-2023 

 
 
September 30, 2022 

 
Completed research assignment applications must be submitted to the 
applicant’s department chair (These instructions are on the application 
form.) 
 

 
October 3, 2022 

 
Completed research assignment applications and department chair 
recommendations are due to the dean.  
 

 
October 4, 2022 

 
The applications are available online for the HHS P&T Committee. 
 

 
November 4, 2022 

 
Recommendations and merit review rankings of the HHS P&T  
Committee are due to the dean. 
 

 
November 7, 2022 
 

 
The dean’s recommendations for research assignments are due to the 
provost. 
 

 
December 2022 

 
The dean informs applicants of the provost’s decision.        
Applicants must sign the notification letter and return it to 
the dean’s office within one week. 
 

 
 


