Graduate Student Site Contract
1510 Walker Ave., 4th Floor
Greensboro, NC 27402
336.334.4781
UNCG Student Name: __________________________________________________________
Agency/Organization Name: ______________________________________________________
Field Site Supervisor Name: ________________________ Date: _________________________
Email: __________________________________________________________________
Phone: __________________________________________________________________
***Students are required to attach a detailed proposal to their site contract. ***
The Colloquium Course Instructor approves and accepts the student(s) listed below as a field student for Spring 2018 and agrees to the
terms and responsibilities outlined below:
DESCRIPTION OF ROLES AND RESPONSIBILITIES:
Role of the Field Site
1. The field site will provide access to all facilities, staff, and services necessary for sound learning and educational training. The field
site should provide the student with a variety of experiences which may include but are not limited to: attending staff meetings,
opportunity to learn about the organization, direct problem solving, training opportunities, conflict transformation workshops, conflict
analysis and assessment, conflict management program design, research/evaluation, or program intake and administration and
reflection on the public policy issues inherent in in the agency’s mission.
2. The field site, in cooperation with the University of North Carolina Greensboro’s Department of Peace and Conflict Studies, will
provide an on-site supervisor who will be responsible for the assignments and responsibilities of the Intern and be the student’s
mentor. Site supervisor’s will assist in the development of the students learning objectives and can also help students obtain a sense of
organizational culture, as well as monitor the log of hours for the student.
3. The field site must complete the field experience contract with the University of North Carolina Greensboro’s Department of Peace
and Conflict Studies early in the student’s placement process.
Role of the Site Supervisor
The site supervisor will possess a Master’s degree or have professional experience in conflict transformation or a related academic
field or discipline. Any exceptions to the above academic and professional criteria must receive approval from the Graduate Director
prior to the third week of the field experience and colloquium class. The site supervisor, in conjunction with the student, has a major
responsibility for making the field experience a worthwhile learning experience. In general, the site supervisor is expected to meet the
following requirements:
1. The site supervisor will be responsible for assigning agency and/or client related issues to the student. The site supervisor will
provide regular administrative supervision of the work of the student. Clients shall be informed that the student is from the University
of North Carolina Greensboro’s graduate Program in Peace and Conflict Studies.
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2 The field site and/or site supervisor will provide the student with a comprehensive orientation to the placement site. Thereafter,
students will receive at least one-half to one hour of individual supervision and review each week.
3. A site supervisor will evaluate each student periodically and during the final week of the semester using forms provided by the
UNCG Department of Peace and Conflict. Supervisors will evaluate the student’s achievements, professional skills and best practices,
professionalism, ability to work in a team if appropriate, contributions to the organization and the field, and need for improvements if
needed. This evaluation is written on a form provided by the Program, and returned to the Program office before the end of the
semester for review by the Colloquium faculty.
4. The site supervisor agrees to contact (email is acceptable) or receive communication from the Colloquium faculty once during
the semester to advise as to how the field experience is proceeding. Finally, the site supervisor agrees to contact the faculty and/or
Department Chair should any problems or concerns arise throughout the semester.
Role of the Student
The student is expected to perform his or her duties in a professional manner. The field site is to be treated as if it were your place of
employment. Professional relations can help you create useful and lasting contacts. You will be responsible for the following:
1. Students will obtain liability insurance. The Graduate Director will work with students to identify any exceptions to this need.
2. Students will observe all agency policies, structure, procedures and requirements. Following the agency orientation and the
apprenticeship procedures, the student will provide conflict transformation expertise in collaboration with agency professionals with
the direction and supervision of the site supervisor.
3. Students are responsible for all parking and travel costs incurred. Some sites may provide meals and other benefits at their own
discretion. This program does not require nor request that any site provide meals or other benefits.
4. Students are responsible to the site supervisor for the agreed upon hours of agency related activities and obligations during the field
placement, in addition to class hours, assignments, and responsibilities on campus. In the event that agreed hours cannot be kept due to
illness or an emergency it is the responsibility of the student to provide the site supervisor with a courtesy call informing them of your
absence.
5. Students will keep complete records of the work that has been assigned them by the site supervisor for review by the faculty
member teaching the field experience during the given semester. At minimum, the records of the student will include a weekly log
form and project notes of activities. A minimum of 63 hours of field-related work is required.
6. Students will evaluate their placement setting during the final week of the semester. The student must submit the Evaluation of
Field Experience Placement form in order to receive a final grade.
7. Student agrees to keep the confidentiality of the field site.
8. If a student experiences any difficulty while at the worksite, it should be reported immediately to the Colloquium faculty. Such
problems may include lack of supervision, inadequate supervision, inability of the supervisor to delegate responsibilities and tasks,
impaired staff relationships, and inappropriate or inadequate assignments. Under no circumstances is the student to leave the
organization or agency without first having discussed the situation with the Colloquium faculty member.
Role of the Integrated Colloquium Faculty
The faculty serves as liaison between the University of North Carolina Greensboro and community learning and field organizations,
agencies, or other sites. The Colloquium instructor and field coordinator for the residential and online students are responsible for
maintaining relationships with each agency, providing practice guidelines and clarification of the field experience role as needed,
intervening in instances where modification, assistance, and student support is needed. The field experience remains a student driven
experience in which the faculty and Department Chair can provide guidance and assistance as needed.
The faculty teaching the Integrated Colloquium:
1. Guides the student in integrating and reflecting on the program-required competencies, conflict theory, and group dynamics.
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2. Supervises the student’s experience through discussion board questions, preparation of the ePortfolio, and integrative project for
presentation in the classroom.
3. Helps each student evaluate his or her experiences, reflect on the skills and competencies gained in the program experience,
recognize areas of growth, and identify areas for further development.
4. Assigns a final grade for the field experience. The faculty member will use the supervisor’s evaluation to complete this task and
consult the site supervisor in this function if needed.
LEARNING PLAN
In discussion with your supervisor, please address the three following areas below. Remember: This field experience should be
designed so that you, the student, are a part of the agency, working with other members of the agency.
**Please attach typed pages summarizing your discussion, with specific answers for each question.
I. POSITION DESCRIPTION:
a. Describe the nature of your position and your duties and responsibilities.
b. How will your position contribute to and fit within the agency? Please be as specific as possible.
c. As part of your duties, will you be responsible for a specific project? Please outline the expectations for the project.
d. Please include approximately how many hours will be spent on each task per week.
II. EDUCATIONAL OBJECTIVES:
a. What do you hope to learn from this experience?
b. Specifically, how will this internship enhance your understanding of conflict assessment, conflict intervention, and conflict
transformation models, theory or research?
c. Describe what you plan to accomplish.
III. EVALUATION:
a. What sort of criteria have you and your supervisor agreed will be used to assess your performance?
b. How will you and your supervisor agree to meet to maintain ongoing supervision, support, and learning experiences?
c. How will you and/or your site supervisor record your work hours and tasks completed?
SIGNATURE PAGE
The student agrees to complete the following to fulfill the requirements for a satisfactory grade in the course PCS 690:
1. To complete any training or orientation necessary to perform the assigned work at the field site.
2. To complete outlined activities and expectations as agreed upon in the Student Learning Contract, for a minimum of 120 hours
completed by the end of the semester.
3. To attend and participate in regularly scheduled meetings with the site supervisor.
4. To complete all PCS 690 academic requirements as directed by the course faculty member (e.g., seminars, assignments)
Supervisor’s Signature: _________________________________________________ Date: _____________
Student’s Signature: ____________________________________________________Date: _____________
Course Instructor’s Signature: ___________________________________________Date: _____________
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